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1. AIMS
This remote learning policy for staff aims to:
Ensure consistency in the approach to remote learning for pupils who aren’t in school
Set out expectations for all members of the school community with regards to remote learning
Provide appropriate guidelines for data protection
2. ROLES AND RESPONSIBILITIES
2.1 Teachers
When providing remote learning, teachers must be available between 9am and 3pm.
If they’re unable to work for any reason during this time, for example due to sickness or caring for a
dependent, they should report this to their phase team leader.
Learning plans will be available in both instances:


When entire class bubbles are unable to attend school, for instance if they need to self-isolate



For children who are self-isolating at home with their family

As absence to self-isolate cannot be anticipated, teachers should ensure that a plan is available for each
week. It should be emailed to the Head Teacher, who will post it on the appropriate page of the school
website. Plans should be emailed before 8.30am each Monday.
When providing remote learning, teachers are responsible for:
Setting work:
o For their class, and the parallel class in the event of cover being required.
o A learning plan template is provided for teachers to complete which includes daily maths and
English along with weekly Religious Education, science and foundation subjects.
o For Foundation Stage - Nursery and Reception, tasks will be posted onto Tapestry.
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o Teachers of parallel classes should coordinate work with colleagues to ensure consistency
across the year group and to ensure that pupils with limited access to devices can still
complete the work.
o The learning plan and any additional resources should be emailed to the Head Teacher to be
posted onto the remote learning area of the website by 8.30am each Monday morning.
Documents should be in pdf format.
o Where pupil do not have access to a device, paper copies of the learning plan and all relevant
resources (including stationery where needed) will be available from the school office for
collection by prior arrangement.
o The school has a limited number of devices which will be allocated according to need. Pupils
eligible for pupil premium funding and those in upper key stage 2 will be given priority.
o Children will all receive a home learning notebook which can be used to complete work at
home in the event of individual self-isolation or a whole bubble being sent home.
Providing feedback on work:
o Teachers should provide brief feedback on work that is emailed. On return to school after selfisolation or whole bubble closure, children should return their home learning notebook for the
teacher to review the work. Teachers will assess the work carried out at home and provide
verbal or written feedback. Teachers are not expected to give detailed feedback. Evaluation of
the learning that took place at home will inform next steps for learning and identify where any
catch up or repeated teaching will be necessary.
o Online learning platforms should be monitored and progress evaluated – the platforms that are
currently used are Oxford Reading Buddy. MyMaths and Timestable Rockstars/Numbots.
Keeping in touch with pupils who aren’t in school and their parents:
o Teachers will keep in touch with their class via the class blog, phone calls and emails.
o Teachers should respond to emails from parents and/or pupils within a reasonable time frame
but they should not respond to emails outside of normal school working hours.
o Any complaints or concerns shared by parents and pupils should be communicated to the
phase leader and advice sought on how to proceed.
o Any safeguarding concerns should be immediately referred to a member of the Designated
Safeguarding Team.
o Where children are struggling to complete work, teachers should contact parents to discuss
possible reasons for this and support them to address any issues.
Attending virtual meetings with staff, parents and pupils:
o Dress code – teachers are asked to dress appropriately for virtual meetings
o Location – virtual meetings should be conducted in quiet areas with limited background noise,
backgrounds should be neutral and appropriate.
2.2 Teaching assistants
When assisting with remote learning, teaching assistants must be available between 9am and 3pm.
If they’re unable to work for any reason during this time, for example due to sickness or caring for a
dependent, they should report this to their phase team leader.
When assisting with remote learning, teaching assistants are responsible for:
Supporting pupils who aren’t in school with learning remotely:
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o Teachers will advise which pupils may need additional support
o Providing feedback to emails or tasks posted on class blogs
o Responding to queries and questions in relation to set tasks
o Preparing work packs for children unable to access online content
2.3 Subject leaders
Alongside their teaching responsibilities, subject leads are responsible for:
Working with teachers teaching their subject remotely to make sure all work set is appropriate and
consistent.
Working with other subject leads and senior leaders to make sure work set remotely across all subjects is
appropriate and consistent.
Monitoring the remote work set by teachers in their subject through regular monitoring of weekly
learning plans.
2.4 Senior leaders
Senior leaders are responsible for:
Co-ordinating the remote learning approach across the school.
Monitoring the effectiveness of remote learning: regular discussion with teachers and subject leaders,
reviewing work set and reaching out for feedback from pupils and parents.
Monitoring the security of remote learning systems, including data protection and safeguarding
considerations.
2.5 Designated safeguarding lead
The DSL is responsible for:
Coordinating the response to any safeguarding concerns raised.
Following up with social workers and other professionals working with families.
Updating staff where necessary.
Reviewing and amending the Child Protection Policy and disseminating it to staff.
2.6 IT technician
IT technician is responsible for:
Fixing issues with systems used to set and collect work.
Helping staff with any technical issues they’re experiencing.
Reviewing the security of remote learning systems and flagging any data protection breaches to the data
protection officer.
2.7 Pupils and parents
Staff can expect pupils learning remotely to:
Complete work to the deadline set by teachers – in most cases, by the end of each week.
Seek help if they need it, from teachers or teaching assistants (via parents if more appropriate).
Ask their parents to alert teachers if they’re not able to complete work.
Staff can expect parents with children learning remotely to:
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Make the school aware if their child is sick or otherwise can’t complete work.
Seek help from the school if they need it.
Be respectful when making any complaints or concerns known to staff.
2.8 Governing Body
The Governing Body is responsible for:
Monitoring the school’s approach to providing remote learning to ensure education remains as high
quality as possible.
Ensuring that staff are certain that remote learning systems are appropriately secure, for both data
protection and safeguarding reasons.
3. WHO TO CONTACT
If staff have any questions or concerns about remote learning, they should contact the following individuals:
Issues in setting work – talk to the relevant subject leader or SENCO.
Issues with behaviour – talk to their phase leader, Deputy Head or Head Teacher.
Issues with IT – report via the online portal: https://ictportal.durham.gov.uk/
Issues with their own workload or wellbeing – talk to their phase leader, DHT or HT.
Concerns about data protection – email the data protection officer: dpo@gateshead.gov.uk
Concerns about safeguarding – talk to the DSL
4. DATA PROTECTION
4.1 Accessing personal data
When accessing personal data for remote learning purposes, all staff members will access the secure
network on Office 365. Staff have access to school laptops and devices which are password protected.
4.2 Processing personal data
Staff members may need to collect and/or share personal data such as email addresses as part of the
remote learning system. As long as this processing is necessary for the school’s official functions, individuals
won’t need to give permission for this to happen.
However, staff are reminded to collect and/or share as little personal data as possible online.
4.3 Keeping devices secure
All staff members will take appropriate steps to ensure their devices remain secure. This includes, but is not
limited to:
Keeping the device password-protected – strong passwords are at least 8 characters, with a combination
of upper and lower-case letters, numbers and special characters (e.g. asterisk or currency symbol)
Ensuring the hard drive is encrypted – this means if the device is lost or stolen, no one can access the
files stored on the hard drive by attaching it to a new device
Making sure the device locks if left inactive for a period of time
Not sharing the device among family or friends
Installing antivirus and anti-spyware software
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Keeping operating systems up to date – always install the latest updates
5. SAFEGUARDING
We have an addendum to our Keeping Children Safe (Child Protection) policy which has been approved by
The Full Governing Body and circulated to staff. Any queries relating to safeguarding can be referred to any
member of the Designated Safeguarding Team.
DSL:

Mrs Victoria Ramshaw

DDSL: Mrs Victoria Pygall (EYFS), Mrs Claire Godwin (Phase 1),
Mrs Catherine Callaghan (Phase 2) and Mrs Jennifer Gill (Head Teacher).
6. MONITORING ARRANGEMENTS
This policy will be reviewed annually, or sooner if deemed necessary, by the Head Teacher in conjunction
with the senior leadership team. At each review, it will be approved by the Curriculum and Standards
Committee.
7. LINKS WITH OTHER POLICIES
This policy is linked to our:
Behaviour policy
Child protection policy and coronavirus addendum to our child protection policy
Data protection policy and privacy notices
Home-school agreement
ICT and internet acceptable use policy
Online safety policy
Health and Safety Policy
CV19 Risk Assessment
Staff Code of Conduct
8. ONLINE PLATFORM DETAILS
MyMaths
Reading Buddy
TimesTables Rockstars
Oxford Owl
ONE NOTE
Our aim, by the end of the autumn term, is to provide all remote learning via Microsoft OneNote. This policy
will be reviewed when this system is fully in place. Our plan at that point will be to provide and hour contact
time at the start and end of the day, when children may check in with their teacher and classmates, via a
Teams meeting.
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APPENDIX 1 – HOME LEARNING PLANNER – VERSION 1
ST PATRICK’S RC PRIMARY SCHOOL – HOME LEARNING PLANNER
Week beginning
Year group
Describe any ‘theme’ for the week here
SUBJECT

DESCRIPTION OF TASK

RESOURCES

Reading

Spelling

Maths

Maths puzzle

Writing

7

Punctuation
& grammar

Science

RE

WIDER CURRICULUM

Wider curriculum – Art, D&T, Geography, History, Music, In the news, puzzles, special events
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APPENDIX 2 – REVISED PLANNING FORMATS – EXAMPLE LAYOUT – WHOLE CLASS PLANNING

READING
Week commencing:

Year group:

Teacher:

Monday – Cracking Comprehension
Teaching points

Questions

Resources

Wednesday – Book Talk – supported
Reading Lens

Activities

Resources

9

WRITING
Week commencing:

Year group:

Teacher:

Text for the week:
Monday
Teaching points
1

2

3

Activities

Resources

MATHS
Week commencing:

Year group:

Teacher:

Learning focus:
Monday
Teaching points

Activity

Resources
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Weekly planner
Week commencing:

Year group:

Teacher:

Religious Education
Teaching points

Activities

Resources

Science
Teaching points

Activities

Resources

History/Geography/Art
Teaching points

Activities

Resources
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SPELLING
Week commencing:

Year group:

Class:

Spelling rule this week:

Monday
Teaching

Activity

PHONICS
Today’s sound is

Day 1 teaching:
Say the sound.

12

APPENDIX 3 – REVISED PLANNING FORMATS – EXAMPLE LAYOUT – IN EVENT OF BUBBLE BURSTING

BURST THE BUBBLE PLAN
Week commencing:

Year group:

Teacher:

Reading – Comprehension Ninja
Unit:
Day

Activity

1

Read the Comprehension Ninja text, highlight unknown words and talk about the text with an adult

2

Re-read the Comprehension Ninja text and complete activities 1 and 2

3

Home reading and reading journal activity

4

Re-read Comprehension Ninja text and complete activities 3 and 4

5

Oxford Reading Buddy – at least 20 mins plus quiz

6

Re-read Comprehension Ninja text and complete final activity

7

Free choice reading and book review

Teaching points
Re-reading and revisiting the text provides an opportunity for children to build reading fluency and improve
sight vocabulary and enables them to pick up new information, dive deeper into the meaning of the text,
and make connections between themselves and the text — as well as between the text and other books
they've heard.
Resources
Writing
Unit: Based on ‘Supertato’
Day

Activity
Character description

1

2

Listen to the story by following the link below. Talk about the characters and write a list of adjectives to describe
Supertato and Evil Pea. You can use the worksheet at the end or write them in your home learning journal.
Thank you card,
Imagine you were one of the vegetables - make a thank you card to send to Supertato to thank him for saving you.
Soup

3

If you were going to make a soup, what ingredients would you put in? Look at a recipe book at home or on line and
find out what a recipe looks like. They all contain a list of ingredients. Make your own recipe for soup. Remember to
use your phonics to sound out the words.

4
5
6
7

Teaching points
Resources
https://www.youtube.com/watch?v=QlaMeNmTG6c
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Cookery books
https://www.bbcgoodfood.com/recipes/real-tomato-soup

Maths – My Maths unit
Unit:
Day

Activity

1
2
3
4
5
6
7

Teaching points

Resources

Religious Education
Teaching points

Activities

Resources
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Science
Ice rescue
Place a small plastic toy or figure (Lego works well) into the container and fill to almost the top with
water. Leave in a freezer or ice compartment in the fridge until the water is frozen. Remove the container
and leave for 5-10 minutes until the ice loosens and then tip it out onto a plate or tray.
WHAT DO YOU NOTICE?
Things to talk about … What happens when you pour a little bit of warm water onto the ice? What
happens if you put salt onto the ice? What do you think would be the fastest way to rescue your toy from
the ice? What could you do to find out? Are bigger toys easier to rescue from the ice than smaller toys?
TRY THIS OUTDOORS …. MELTING ICE Freeze several small ice cubes or shapes of the same size. Put them
in separate containers and choose different places to leave them. If you can go outside, you could put one
in the shade, one in the sunshine and also leave one inside. You could also try making ice cubes out of
different liquids like milk, vinegar or cooking oil.
WHAT DO YOU NOTICE?
Things to talk about … Where does the ice cube melt the most quickly? Why might that be? Can you find
the place where the ice cube will take the longest time to melt? Or the shortest time to melt? What
happens with frozen cubes made from different liquids?
Resources
You will need ❋ A container ❋ Small plastic toy ❋ Water ❋ Freezer (or ice compartment in the fridge) ❋
Salt ❋ Warm water ❋ Ice cubes
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History/Geography/Art
Teaching points

Giuseppe Arcimboldo was a famous Italian artist who would often use fruit, vegetables, flowers and fish
to make pictures. Look at the image below.

Activities

What fruit and vegetables can you see? Using food at home, make a simple picture using them. It could
be a face or anything else you like! Take a photo and upload it to the class blog or draw it.
Resources

Food, flowers
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Additional activities to be completed daily
Handwriting – five activities – worksheets to be sent home
Spelling – list of jumping orange words and activities
Words:

extreme famous fruit

grammar guard guide heart

history imagine

interest

tonight
Activity 1

Activity 2

Activity 3

Activity 4

Activity 5

Rainbow words

How many more words
can you make by
adding letters?

Write in a sentence.

Do a mnemonic for
tricky words or parts of
words.

Beat the clock – write
the spellings as fast as
you can.

TONIGHT – I go home
tonight

Add 3 seconds for each
error – can you get
better?

Example:

Examples:

guardian
heartless
fruitful

My favourite TV
programme is Sponge
Bob.

FRIEND: Fred rushed in
eating nine doughnuts

Times tables (for Years 2 – 6) – TTRS or Numbots daily
2 grids – one to complete on day 1 and 1 for day 7

Time day 1 ______________________

Time day 7 ______________________

Useful websites:
https://www.oxfordreadingbuddy.com/uk
https://www.mymaths.co.uk/
https://play.ttrockstars.com/
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APPENDIX 4 – PARENTAL INFORMATION

Home learning during coronavirus pandemic
Children may need to learn from home if:





they need to self-isolate after being in close contact with someone who tests positive for coronavirus
the class bubble is asked to self-isolate
they need to quarantine after returning from abroad
it is necessary to close the school, either partially or fully

If your child has to stay at home to self-isolate, we will make every effort to support their learning so that
their progress is not affected and they continue to stay on-track.
Currently, all home learning plans are downloadable from the school website but you can request a paper
copy of the weekly plan by phoning the school office.
We are also working towards introducing Microsoft Teams/Class Notebook to share planning and create a
virtual space for children to upload their work, collaborate with their peers and talk to their teacher.
What will school provide









A home learning notebook for your child to complete work in
Stationery packs, where needed
Practical resources, where appropriate
Weekly learning plans with detailed daily learning activities
Home learning packs in the event of full bubble closure
Access to online learning platforms – Oxford Reading Buddy, MyMaths and TTRS/Numbots
Support from teachers and teaching assistants
Feedback so that children are supported – email, phone call and TEAMS meetings where appropriate

What we expect from pupils







Access the home learning plans on the school website (with support)
Engage positively with all learning activities, as they would in school
Access online learning platforms Oxford Reading Buddy, MyMaths and TTRS/Numbots
Follow online safety advice provided by teachers, TAs and parents
Respond to feedback from staff
Bring their home learning notebook back to school when the self-isolation period is over

How can parents help?
Creating a positive environment for learning is key to supporting your child. You can achieve this by:








Having a clear start and end to the day
Creating a simple timetable/routine with your child so they know what to expect
Setting up a work space, if possible
Making sure that your child understands what they need to do for each task
Ensuring that your child gets regular breaks, exercise, fresh air and free time
Encouraging your child to do their best and praise their efforts
Supporting your child if they are struggling
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Ensure that we have an up to date email address so that we can contact you
Stay in contact with the class teacher by email if you need any support and have any questions

Please ensure that when your child is accessing online content you reinforce the importance of staying safe
online and ensure that age-appropriate parental controls are set on any devices that your child uses.
Bear in mind that children may find it hard to do ‘school work’ at home; they may only be able to concentrate
for short periods of time or they may be reluctant to do home learning and see their time away from school
as a holiday. If this is the case, try to stay positive and do not hesitate to get in touch with your child’s
teacher; they are more than happy to help.

INDIVIDUAL self-isolation
Initial
contact

Online
learning

Phone school to inform that your child is selfisolating
Ask for paper copies of home learning, if
required

Complete online learning using weekly
planner on school website for the whole
period of self-isolation

WHOLE CLASS self-isolating
School will contact parents to let them know
that the class bubble needs to stay at home
and set a return date
Children to complete online learning using
weekly planner on school website for the
remainder of the first week
Children will bring home a work pack to use
starting on the MONDAY after they are sent
home (up to 7 days of activities)

Access online learning platforms – Reading Buddy, MyMaths and TTRS/Numbots

Keeping
in touch

Class teacher will contact you/your child by
phone during the first few days of selfisolation to check

Class teacher will email parents during the
first few days

Parents to contact teacher and/or teaching
assistant by email if they have questions or
concerns

Parents to contact teacher and/or teaching
assistant by email if they have questions or
concerns

Parents to contact school by phone of they have any questions or concerns
Teachers will contact home if they are concerned that children are not completing online
learning activities
Feedback
Work should be returned by email, when completed, or brought back to school when the
on
period of self-isolation is over
learning

Support
after SI

Teachers will assess children’s understanding
Gaps in learning will be identified on return to
of learning carried during period of SI when
school and additional catch up support
they return to school and revisit aspects of
provided, where necessary
learning, where needed
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